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W Office Address & r——
Geo Coordinate Collection

Accurate Office Information for Better Governance

B WHY IS IT IMPORTANT? lf
@ \identification of Government Office Locations

@ KAMS (Karnataka Attendance Management
System) Implementation

@ GIS-based Location Verification
& Improved Government Service Delivery

WHAT SHOULD THE APPROVER DO?

e@' GOVERNMENT OF H R M S 2 .0 DIRECTORATE OF

)
P

WHAT SHOULD THE NOMINATED
EMPLOYEE DO?

Step 1
: Login to HRMS 2.0 p Step 1
. Step 2 Logir.'l to HRMS?-ESS
ﬁ Select the Office and : Mobile Application
click Edit
] Step 2
= ls.l:::it?; Office Address e 4 Go to My Profile
details, if required
Step 3
Step 4 :
... Nominate an employee for o Click Capture My

Geo Coordinate collection Office Location

7 il
Step 5 Step 4
B Save and confirm b Stand at the Office Location

the detslls and click Submit

Step 6

Verify that the Office Address Step5 _
Status displays a Geo Coordinates will be
v Green Tick captured and recorded

v DDO shall nominate one employee from each office for Geo Coordinate collection.

v Geo Coordinates can be captured only through the HRMS2-ESS Mobile Application.

+ The nominated employee must be physically present at the office location while
capturing Geo Coordinates.

+/ Once Geo Coordinates are successfully captured, a ¥ Green Tick will be displayed
under Geo Coordinates.

v/ The nominated employee can be changed only until Geo Coordinates are captured.

NEED ASSISTANCE?

OFFICE NOT DISPLAYED?
Contact your Department HRMS
Nodal Officer to map the office

under your DDO code in Organogram.

EMPLOYEE NOT AVAILABLE

.9 IN THE SEARCH LIST?
T

Ensure that the employee is mapped
to the correct office through the
Service Register Module.

0 For any further assistance, please contact your Department HRMS Nodal Officer. m KELI.TON
Government of Karnataka | Finance Department | HRMS 2.0




Frequently Asked Questions (FAQs) — Office Address and
Geo Coordinate Collection

1. Who can update the office address details in HRMS 2.07?

Only the Approver can edit or update the office address details.

2. Why is office address and Geo Coordinate information being collected?

The information is being collected to maintain accurate office location details and to support
location-based services, including attendance management through KAMS.

3. Who should be nominated for Geo Coordinate collection?

The DDO can nominate himself or shall nominate an Group ‘B’ or higher officer from each office for
capturing the Geo Coordinates of the office.

4. How can | update the office address details?

Login to HRMS 2.0 as Approver, select the office, click on the Edit button, update the required details,
nominate an Officer, and save the information.

5. What should | do if my office is not displayed in the office list?

Please contact your Department HRMS Nodal Officer to map the office under the appropriate DDO code
in the Organogram.

6. What should | do if the employee is not available in the nominated
employee search list?

Ensure that the employee is mapped to the appropriate office in the Service Register Module. If required,
contact the concerned HRMS Nodal Officer.

7. Can Geo Coordinates be captured through HRMS 2.0 web application?

No. Geo Coordinates can only be captured through the HRMS2-ESS mobile application by the
nominated Officer.

8. Who can capture the Geo Coordinates of the office?

Only the Officer nominated by the Approver can capture the Geo Coordinates through the HRMS2-
ESS mobile application.

9. Is it necessary to be physically present in the office while capturing Geo
Coordinates?

Yes. The nominated Officer must be present at the office location while capturing Geo Coordinates.
3



10. Why is the "Office Address Status" not showing a green tick mark?

The green tick mark appears only after the office address details are successfully saved.

11. Why is the "Geo Coordinates” status not showing a green tick mark?

The green tick mark will be displayed only after the nominated Officer successfully captures the Geo
Coordinates (LAT-LONG) through the HRMS2-ESS mobile application.

12. What should | do if the Geo Coordinates are not getting captured in the
HRMS2-ESS application?

Ensure that:

+ The office address in the HRMS-2 Organogram is correct.
+ GPS/Location services are enabled on the mobile device.

+ Internet connectivity is available.
+ You are present at the office location.
+ The Officer for capturing Geo Coordinates has been nominated in HRMS 2.0.

13. Can the nominated Officer be changed?

Yes. The Approver can change the nominated Officer only until the Geo Coordinates are captured in
the HRMS2-ESS application.

14. Is the HRMS2-ESS application available on all mobile devices?

As per the current process, Geo Coordinate capture is supported through the HRMS2-ESS application
on all Android supported mobile devices.

15. Whom should | contact for assistance?

For any issues related to office mapping, employee mapping, or access-related concerns, please

contact the concerned Department HRMS Nodal Officer.
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